


The Technology Waiver and Contract lays out the acceptable use policy for Newton Country Day School.  Please read this contract carefully with your daughter to make sure that you are aware of and understand all the policies.  We aim to educate our students to use technology responsibly at all times and we hope that you will support this effort and adhere to our policies at home.  

The use of computers and the School Network at Newton is a privilege.  Inappropriate use of these tools and resources will result in cancellation of these privileges and may result in appropriate legal action as well as school disciplinary action.  Use of the School Network must be in support of the student’s academic program, and be consistent with the spirit of the Goals and Criteria of Newton Country Day School of the Sacred Heart.*  Transmission of any material in violation of any other federal or state law or regulation is prohibited.

	Code of Conduct:  

I will strive to act in all situations in accordance with the Goals and Criteria of Newton Country Day School of the Sacred Heart.  I will help others to behave in a similar fashion.
In accordance with Newton Country Day School’s Acceptable Use Policy, I will not:

	Responsible and Considerate Use of Online Communications


	· Use the School Network to degrade or hurt another individual in any way.
· bring or use a personal access point (MiFi) onto the school campus.
· access the Internet through any portal other than the School Network while on campus.
· Invade the privacy of other individuals (Ex. Log into another person’s email or documents).

· Post personal communications or data (including photos or videos) over the School Network without approval from faculty or administration.
· Post photos or videos online depicting school events (performances, activities (including dances), class projects) without approval from faculty or administration.

· Post messages anonymously via email or social networking sites.

· Install or use peer-to-peer software like Limewire and Bearshare on any computers that run on the School Network.
· Record class or meeting discussions without advance teacher approval OR use any meeting recording for anything but personal, private use.  At no time may any portion of a recorded school meeting be posted online.
· Use inappropriate language or discuss inappropriate subject matter when using email.

· Reveal my own or another person’s personal information (physical or email addresses, phone number, passwords, etc.) over the Internet.

· Visit inappropriate websites or chat rooms that do not contain information related to academics (including all sites that are violent or contain nudity).
· Display inappropriate material on a computer screen (including screensavers and wallpaper).

	Responsible and Appropriate Use of School Hours


	· Use email or the Internet for non-academic purposes during school hours.

· Use social networking sites such Facebook and Twitter during school hours.
· Use personal email accounts such as “Gmail” or “Yahoo” or any instant messaging during school hours (Seniors are excepted from this restriction as part of their Senior Privileges). 

· Watch videos, listen to music, online or using a player during school hours, unless they are being used for a class project.
· Download music or videos at school.  

	Responsible and Respectful Use of School Equipment and Network


	· Use the school’s name on online profile websites.

· Install or remove software from any of the school’s computers.

· Use the School Network for illegal activity including violation of copyright or other contract or plagiarism.

· Use the School Network for financial or commercial gain without express school approval.

· Degrade or disrupt equipment or the School Network or vandalize equipment or files of another user.
· Gain unauthorized access to resources or School Network entities.


Privileges & Privacy:

· Privacy statement – Users do not have a personal privacy right in any information, data or communications, including email messages, and voicemail messages, created, transmitted, received, or stored on Newton’s communications systems and equipment.  Newton Country Day may access at any time any such data or information, whether or not that data or information relates to school business.  These systems should not be used for any personal communication, which you wish to remain private and confidential.
· Users will not use their Internet access to obtain, view, download, or otherwise gain access to unlawful, obscene, abusive, or otherwise objectionable material.  Violation of this policy will result in the loss of Internet privileges.
· Students must open and read emails sent from faculty or staff within 24 hours or by Monday morning if sent over a weekend.
Accounts and Passwords:  

· The FirstClass email system permits easy and instant communication between students and faculty.  Personal email accounts, including instant messaging, may not be used for any reason during school hours in order to ensure that students remain focused on academics during the school day.  Students may access FirstClass from their laptop or from a home computer outside the school building if they have Internet access at home.  To download the program go to http://www.firstclass.com and select the Client download version appropriate for your laptop.
· Any account names or passwords issued for use of the network to students at Newton Country Day are intended for the exclusive use of Newton Country Day users. 

· Do not share your network or email password with anyone else.
Ethical Use:

· Plagiarism of ideas, images, or information from the files of others or from the Internet will be grounds for disciplinary action.

· Theft or piracy of software and/or vandalism will result in cancellation of privileges and school disciplinary action.

· Inappropriate online communications between students, adults, or students and adults, such as bullying, blackmailing, or anything that makes the recipient uncomfortable, will result in cancellation of privileges and school disciplinary action.  Should you receive or become aware of such communications, you should immediately print a copy and bring it to the attention of parents and school administration. 

Care of School Computer Equipment:

· No food or drink is allowed near the computers.

· Do not make any unauthorized changes to your laptop or any other school computers or equipment. This includes unauthorized installing or removing of any software from your laptop.

· A laptop must be either with the owner or locked in a locker or authorized area at all times.  

Services:  

· Newton Country Day will not be responsible for any technology damages, including loss of data resulting from delays, non-deliveries, or service interruptions sustained or incurred in connection with the use, operation, or inability to use the network. 

· Use of any information obtained via email, the Internet, or other sources are at your risk.  Newton Country Day specifically denies any responsibility for the accuracy or quality of information obtained through the Internet.

Consequences for infractions against any of the above stated policies include:
· Suspension of network privileges. (Period of time to be determined on a case-by-case basis)

· In the Upper School, confiscation of laptop and mandatory retrieval fee.

· Violations are subject to school disciplinary action and, in the Upper School, review by the Honor Committee.
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*  The School Network includes, but is not limited to, all Newton Country Day School shared files, the FirstClass email system, on-campus Internet Access, the newtoncountryday.org website and NCDSNet, the school’s Intranet.  should this be changed if we make ncdsnet obsolete?
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